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MISSION STATEMENT

In order to create meaningful objectives for the organization, it is necessary to articulate
a formal mission statement. This statement embodies the purpose of the organization
and serves as criteria against which subsequent objectives will be measured. In other
words, the compatibility of our activities with our purpose as an organization will be
measurable.

The mission of the Florida Section of the American Society of Civil Engineers is to

advance professional knowledge and improve the practice of civil engineering.

PURPOSE OF MANUAL

The purpose of this manual is to provide guidelines for the orderly operation of the
Florida Section, the balanced distribution of responsibility, and the orderly transition of
power. These guidelines are provided for all members to use. The user should
exercise good judgment and flexibility when utilizing the guidelines provided herein. As
a living document, appropriate and timely revision to this manual is encouraged.
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1.0 BOARD OF DIRECTORS

11

1.2

1.3

1.4

1.5

DUTIES

The operation, management and governance of the Florida Section of the
American Society of Civil Engineers (ASCE) shall be vested in the Board of
Directors.

COMPOSITION

The Board of Directors shall be composed of the President, President-Elect,
Secretary/Treasurer, the District Vice Presidents, the most immediate resident
Past President, and the Presidents of the Branches, as may be organized
within the jurisdictional area of the Section. The Board of Directors shall be
installed during the Annual Meeting immediately prior to the beginning of the
administrative year.

ADMINISTRATIVE OFFICE

The Board of Directors shall designate an Administrative Office for the Florida
Section and an Executive Director, who shall be a member of ASCE, who
shall manage the affairs of the Administrative Office under the direction of the
Board.

BOARD OF DIRECTORS MEETINGS

It shall be the prerogative of the Board of Directors (BOD) to establish the
number and locations of the Board of Directors meetings for the
administrative year. The final schedule shall be based on a tentative
schedule established in June by the previous Board of Directors. The first
meeting shall be called by the newly elected President, who, in turn, will
request the Executive Director to notify all members who are to attend this
meeting. At the Board of Directors meeting preceding the Annual Meeting,
officers of the current year shall be requested to attend together with the
newly elected officers. Transmission of all records, data, and information
from the preceding year should be completed. All other meetings shall be
held on the dates established, with notification being made by the Executive
Director in all cases.

SECTION OFFICERS

The Section Officers shall be composed of the President, President Elect,
Secretary/Treasurer, the District Vice Presidents, and the most immediate
resident Past President. It shall be the duty of the Section Officers to take
action on matters arising between meetings of the Board of Directors which
require prompt attention. All actions taken by the Section Officers under the
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1.6

1.7

1.8

provisions of this subsection shall be brought to the attention of the Board of
Directors not later than the Board meeting succeeding the time of the action.

ELECTION OF OFFICERS

The Executive Director shall provide a letter or electronic ballot for the annual
election of Section Officers containing the list of official nominees, as provided
by the Chair of the Nomination and Tellers Committee, and a space for a
write-in vote for another candidate for each office, to each dues paying
member and life member of the Section prior to May 15, with instructions that
the ballots are to be received by the Executive Director not later than July 1.
The Nomination and Tellers Committee shall validate and deliver the ballots,
and make recommendation for acceptance of the vote results, to the Board of
Directors at the meeting that is held in the quarter prior to the Annual Meeting.
The Executive Director shall prepare a report of all elections and shall submit
it to Headquarters within five (5) days of the submission of the Tellers report.

VACANCY IN THE SECTION OFFICE
A vacancy in the Office of the President shall be filled by the President-Elect.
Other vacancies shall be filled by appointment for the unexpired term by the

Board of Directors.

DUTIES OF SECTION OFFICERS

1.8.1 Responsibilities of Section Officers

a. Attend Section Officers and Board of Directors meetings.

b. Assist the President in translating goals into attainable tasks for the
appropriate committees being directed.

c. Assist the President-Elect in making appropriate committee
assignments and budget preparations.

d. Provide liaison between assigned committees and the Board of
Directors.

e. Be familiar with the Florida Section Constitution, Bylaws, Operating
Manual, and the Florida Conference of Student Chapters Constitution.

1.8.2 Responsibilities of President

The following additional duties shall be the responsibility of the President:

a. Preside over Board of Directors and Section Officers Meetings.
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1.8.3

1.8.4

Provide leadership to the members of the Florida Section.
Be a spokesperson for the engineering profession in Florida.
Represent the Section at official functions.

Provide liaison between Florida Section and Region 5 Board of
Governors.

Provide direction and guidance to the following committees:

1. Constitution and Bylaws Committee
2. Strategic Planning Committee

Approve invoices for payment in the absence of the
Secretary/Treasurer.

Responsibilities of President-Elect

The following duties shall be the responsibility of the President-Elect:

a.

Preside over Board of Directors and Section Officers Meetings in the
absence of the President.

Represent the Section at official functions as requested by the
President.

Supervise the functions of the Executive Director.

Serve on the Administrative Management Committee.

Participate in recommending a slate of officers for the upcoming year.
Prepare a meeting schedule for the upcoming year.

Prepare a draft budget, including solicitation of funding requests.

Advise, monitor, and coordinate the activities of the following
committees:

1. Audit

Responsibilities of Vice President for Educational Affairs

The following duties shall be the responsibility of the Vice President for
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Educational Affairs:

a. Advise, monitor, and coordinate the activities of the following

committees:

Education

Engineers Without Borders (EWB)
Science and Engineering Fairs
Student Activities

West Point Bridge Content

arwnpE

1.8.5 Responsibilities of Vice President for Professional Affairs

The following duties shall be the responsibility of the Vice President for
Professional Affairs:

a.

Promote and coordinate professional information and professional
functions of civil engineering within the Florida Section.

Cooperate with and assist Section and Branch Officers in developing
professional programs for the advancement of the profession of civil
engineering.

Establish and maintain liaison with the Florida Engineering Society
(FES) and the Florida Board of Professional Engineers on matters of
mutual concern.

Advise, monitor, and coordinate the activities of the following
committees:

Public Relations

Government Relations

History and Heritage

Younger Members Committee and Groups

PwbdPE

1.8.6 Responsibilities of Vice President for Technical Affairs

The following duties shall be the responsibility of the Vice President for
Technical Affairs:

a.

Promote, disseminate, and coordinate technical information for the
advancement of the members in civil engineering disciplines within the
Florida Section. Also, the Vice President for Technical Affairs shall
promote and coordinate functions of civil engineering on technical
issues.
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b. Coordinate with the Vice Presidents for Educational and Professional
Affairs on technical matters associated with continuing education and
professional issues.

c. Cooperate with and assist Section and Branch Officers in the
development of technical programs for the advancement of civil
engineering.

d. Advise, monitor, and coordinate the activities of the following:

1. Technical Activities Committee
2. Professional Development Committee

1.8.7 Responsibilities of Vice President for Administration and Finance

The following additional duties shall be the responsibility of the Vice
President for Administration and Finance:

a. Serve on the Administrative Management Committee.
b. Coordinate and review the Section Annual Report.
c. Chair the Investment Committee.

d. Advise, monitor, and coordinate the activities of the following
committees:

1. Administrative Management
2. Communications & Publications
3. Membership

1.8.8 Responsibilities of Secretary/Treasurer

The following additional duties shall be the responsibility of the
Secretary/Treasurer:

a. Provide oversight to the Executive Director for the maintenance of the
financial records of the Section. Review Bank Statement and section
investment details.

b. Provide approval to the Executive Director for payment of Section
invoices, as follows:

1. Expenses greater than or equal to $1,000.00.

2. Expenses payable to the Executive Director.
3. Checks made out to cash.
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Coordinate and prepare the Annual Report.

Assist the Annual Meeting Committee with respect to financial
matters.

Assist the President-Elect in preparing draft Budget.

Annually advise ASCE National of Section and Branch dues for the
upcoming year, prior to date established by ASCE National (typically
early May).

Serve on the Administrative Management Committee.

Provide data to and respond to the inquiries of the Audit Committee.

Participate in recommending a slate of officers for the upcoming year.

1.8.9 Responsibilities of Past President

The following duties shall be the responsibility of the Past President:

a.

b.

C.

d.

e.

Chair the Awards Committee.

Provide guidance to the Board of Directors.
Chair the Nomination and Tellers Committee.
Chair the Audit Committee.

Participate in annual review of Section finances.

1.9 DUTIES OF THE EXECUTIVE DIRECTOR

The following duties shall be the responsibility of the Executive Director,
who will maintain an affiliate membership at ASCE:

a.

b.

Chair Administrative Management Committee.
Attend Section Officers and Board of Directors meetings.

Take and generate minutes of all Section meetings and provide same
following the meeting for review and subsequent approval.

Maintain official Section records.
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e.

f.

Send and receive ballots for Section officers.

Provide guidance to the Communications and Publications
Committee.

Provide guidance to the Annual Meeting Committee, and assist in the
planning and operation of the Annual Meeting.

Produce and distribute the Section Annual Report.
Publish and distribute Section newsletters.
Monitor and update the Section web page.

Under the oversight of the Secretary/Treasurer maintain Section
financial records and pay Section invoices as needed.

Provide bank statements and necessary profit/loss statements to the
Secretary/Treasurer every month for review.

Review check requests forms (see Appendix B for sample Check
Request Forms) submitted by Section officers and/or committee chairs
and submit them for approval to the President and
Secretary/Treasurer.

Correspond/coordinate with Florida Board of Professional Engineers
to:

1. File renewal forms to maintain continuing education provider status

2. Report professional development hours (PDH) for courses offered
by the Section and its Branches.

1.10 COMMITTEES/GROUPS

The Board of Directors may designate committees or groups to implement the
mission of the Florida Section. The following Section officers have
assignments relative to each Committee.

Committee Section Officer Position
Administrative Management V.P. for Admin. & Finance Ex-Officio
Ad Hoc/Ex-Officio/Task President Ex-Officio
Annual Meeting President Chair
Audit Past President Chair
Awards Past President Chair
Communications & Publications V.P. for Admin. & Finance Ex-Officio
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Constitution & Bylaws President Ex-Officio
Education V.P. for Ed. Affairs Ex-Officio
EWB V.P. for Ed. Affairs Ex-Officio
Government Relations V.P. for Prof. Affairs Ex-Officio
History & Heritage V.P. for Prof. Affairs Ex-Officio
Investment V.P. for Admin. & Finance Chair

Membership V.P. for Admin. & Finance Ex-Officio
Nomination & Tellers Past President Chair

Professional Development V.P. for Technical Affairs Ex-Officio
Public Relations V.P. for Prof. Affairs Ex-Officio
Science & Engineering Fairs V.P. for Ed. Affairs Ex-Officio
Strategic Planning President Ex-Officio
Student Activities V.P. for Ed. Affairs Ex-Officio
Subsidiary Groups V.P. for Admin. & Finance Ex-Officio
Technical Activities V.P. for Technical Affairs Ex-Officio
West Point Bridge Contest V.P. for Ed. Affairs Ex-Officio
Younger Members V.P. for Prof. Affairs Ex-Officio

1.11

Additional details regarding committee duties are presented in Section 6.0 of
the Operating Manual.

INCOME TAX FILING

The Executive Director shall prepare federal income tax return forms, utilizing
a professional accounting firm if necessary, as authorized in the budget. The
Secretary/Treasurer and the Vice President for Administration and Finance
shall review the return prior to submitting to the Internal Revenue Service.
The Executive Director shall submit the return to the IRS by its required
deadline (typically February 15), but may request extensions from the IRS if
circumstances prevent timely submission. The Executive Director shall
provide a copy of the return to ASCE National and to the Board of Directors.

Branches and their subsidiary organizations may request to use the Section
employer identification number (EIN), in which case the Section income tax
form will include the Branch’s financial data. Branches using the Section EIN
shall submit financial data for the Branch and its subsidiaries to the Executive
Director by November 15 in a format established by the Executive Director
and the Secretary/Treasurer.

Student Chapters are encouraged to use their University’'s EIN where
feasible. If University procedures and policies adversely impact a Chapter’'s
ability to access their funds, they may submit a request to use the Section
EIN, accompanied by an explanation of the circumstances. If the request is
approved by the Section, the Chapter shall provide their financial data to their
Branch in time for the Branch to incorporate the data into their submission to
the Section.
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2.0 BRANCHES

2.1

2.2

PURPOSE AND ORGANIZATION

The purpose of the Branches, as that of the Florida Section, shall be the
advancement of civil engineering knowledge and practice; the cultivation of
friendly relations with all engineers; the maintenance of high professional
standards; and the cooperation with other engineering societies with the view
to promoting the general welfare of the engineering profession and the
American Society of Civil Engineers. Branches provide the primary link with
the membership. Branches may be organized by members of the Section in
any locality within the geographical boundaries of the Section when
authorized by the Board of Directors. The boundaries of the Branches will be
determined by the Board. Any Branch which loses its effectiveness shall be
reorganized or absorbed by a rearrangement of the Branch boundaries.

Branches shall operate under the Constitution of the Florida Section.
Branches are encouraged to adopt bylaws governing the operation of the
Branch. In the absence of properly approved and recorded Branch Bylaws,
the Section Bylaws will govern.

COMPOSITION

The Branch shall consist of members of the Florida Section who reside within
the geographical boundaries of the Branch, as determined by the Section
Board of Directors. The Branch shall elect as officers a President, Secretary,
and such other officers as provided by the governing Bylaws of the Branch.
The officers, together with the latest resident Past Branch President, shall
constitute a minimum Board of Directors. The Branch composition shall be:

Branch Assigned: Counties:

Broward Branch: Broward

Cape Canaveral Branch: Brevard, Indian River, Martin, Okeechobee, St.
Lucie

East Central Branch: Lake, Orange, Osceola, Seminole, Sumter,
Volusia

Gainesville Branch: Alachua, Bradford, Columbia, Dixie, Gilchrist,

Hamilton, Lafayette, Levy, Marion, Putnam,
Suwannee, Union

Jacksonville Branch: Baker, Clay, Duval, Flagler, Nassau, St. Johns
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2.3

2.4

Miami-Dade Branch: Miami-Dade, Monroe

Palm Beach Branch: Palm Beach

Pensacola Branch: Escambia, Okaloosa, Santa Rosa, Walton
Ridge Branch: Glades, Highlands, Polk

Southwest Branch: Charlotte, Collier, Hendry, Lee

SunCoast Branch: DeSoto, Hardee, Manatee, Sarasota
Tallahassee Branch: Bay, Calhoun, Franklin, Gadsden, Gulf,

Holmes, Jackson, Jefferson, Leon, Liberty,
Madison, Taylor, Wakulla, Washington

West Coast Branch: Citrus, Hernando, Hillsborough, Pasco,
Pinellas

DUTIES

The duties of the Branch shall be to confer and suggest as to matters of
Section policy, to provide members to serve on appropriate Section
Committees, to cooperate with other local engineering organizations in
matters of common interest, to encourage closer professional acquaintance
among the civil engineers in the community and to encourage the preparation
and discussion of technical papers.

BRANCH COMMITTEES

Branch activities at the committee level shall be developed to serve the
Branch membership and to participate in Section activities.

Branch committees, such as Membership, Awards, Science & Engineering
Fairs, Education, Younger Members, and History & Heritage are encouraged
to parallel Section Committees and provide representation to and participation
with Section Committees.

Those Branches having their headquarters near a college of engineering shall
form a Student Activities Committee to support Student Chapter activities.
The Chair of the Student Activities Committee should be one of the Branch's
Practitioner Advisors. The Branch Committee should include the Faculty
Advisor, as well as appropriate leaders of the Chapter.
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2.5

2.6

2.7

BRANCH SUBSIDIARY ORGANIZATIONS

Branches may develop subsidiary organizations, such as Institute Chapters or
Younger Member Groups. The subsidiary organizations shall be formed in
accordance with ASCE National policies and procedures. Prior to applying to
ASCE National, the Branch shall obtain approval from the Section Board of
Directors. Upon approval of a Younger Member Group by ASCE National,
the Branch shall notify the Section President, the Executive Director, the Vice
President for Professional Affairs and the Younger Member Committee Chair.
Upon approval of an Institute Chapter by ASCE National, the Branch shall
notify the Section President, the Executive Director, the Vice President for
Technical Affairs and the Technical Activities Committee Chair.

BRANCH DUES

The amount of Branch dues shall be determined by the individual Board of
Directors of each Branch and reported to the Section each year for the
upcoming fiscal year before April 1. Dues will be collected by ASCE National
and distributed to the Branches by the Section Secretary/Treasurer.

BRANCH ANNUAL REPORT
Branches are required to prepare and submit to the Executive Director an
annual activities report, as required by ASCE National, and a financial report,

as stipulated in Section 1.11 of this Manual. Section controlled Branch
funding will be withheld by the Section if the Branch reports are delinquent.
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3.0

3.1

3.2

DISTRICTS
PURPOSE AND ORGANIZATION

Districts shall consist of a group of contiguous branches. District boundaries
are intended to be based upon approximate equal number of members. A
Vice President shall be elected as summarized in article 1.6 of this Manual.
District Vice Presidents will be assigned operational, as well as geographical,
areas of responsibility. Vice President Rotation Plan is presented in Policy D
in Appendix A.

COMPOSITION

The District composition shall consist of the following Branches:

a. District I: Broward, Miami-Dade and Palm Beach

b. District II: Southwest, SunCoast, and West Coast

c. Districtlll:  Cape Canaveral, East Central, and Ridge

d. District IV:  Gainesville, Jacksonville, Pensacola and Tallahassee
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4.0

4.1

4.2

4.3

4.4

4.5

FISCAL MATTERS
FISCAL YEAR

The fiscal year of the Florida Section is intended to correspond with the
National organization; currently October 1 to September 30.

DUES

The amount of the annual dues of the Florida Section shall be determined by
the Board of Directors and shall include the amount of the Branch dues
determined by the individual Branches. The Secretary/Treasurer shall notify
National ASCE of any changes in the dues structure of the Section and/or the
Branches each year. Dues shall be collected by ASCE National, unless
otherwise designated by the Board.

BUDGET

The President-Elect shall prepare a draft budget for the upcoming fiscal year
for presentation to the Board of Directors prior to the final meeting of the fiscal
year. All income shall be kept in a bank account in the name of the Florida
Section with disbursements being the duty of the Executive Director under the
oversight of the Secretary/Treasurer in accordance the approval requirements
established in this manual. All disbursements not established in the budget
must be approved by the Board. The authoritative signatures for the
account(s) shall be that of the Secretary/Treasurer or the President or the
Executive Director.

COMMITTEE FUNDING

The President-Elect shall solicit funding requests from committees prior to
preparation of the annual budget.

FISCAL RECORDS

Fiscal records shall be maintained by the Executive Director under the
oversight of the Secretary/Treasurer. The Executive Director shall provide the
bank statement and other investment statements to the Secretary/Treasurer
monthly for review. The Executive Director shall prepare a fiscal status report
for each Board meeting and shall prepare a final status report for the
incoming Board of Directors to be presented at the second Board meeting of
the fiscal year. The Executive Director shall be responsible for coordinating
any tax matters with ASCE National and the Internal Revenue Service. The
Audit Committee will conduct an audit of the previous year's financial records
and present the findings to the Board.
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4.6

SECTION RESERVES

The Board of Directors of the Florida Section of ASCE recognizes that
prudent management of the Section’s resources requires funds be placed in
Section Reserve in the event adverse economic conditions cause a significant
drop in revenues or the need for unexpected expenditures becomes known.
Therefore, it is the policy of the Florida Section of ASCE that the Section
maintain an amount in Section Reserve of not less than 50% nor more than
150% the of amount of expenditures of the previous year's budget. The
Section Reserve is defined as all monies in excess of accounts payable and
revenue received in advance at the time of the approval of the annual budget.
Monies from the Section Reserves and may be appropriated to supplement
the annual budget in the event of a short fall in revenue or an unexpected
expense by a vote of two-thirds of the Board of Directors present and voting.
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5.0

5.1

5.2

5.3

ANNUAL MEETING

The Annual Meeting shall be held, if at all possible, during the months of July
through September. The actual date is to be approved by the Board of Directors.
The Section Annual Meeting will be rotated among the Districts. The local
Branch at the location of the Annual Meeting will assist with the planning and
coordination of the meeting.

ANNUAL MEETING COMMITTEE

The Annual Meeting Committee shall be chaired by the President. The
Annual Meeting committee shall consist of the Executive director and other
members appointed at the discretion of the President. Annual meeting
operating procedures can be obtained through previously prepared after-
action reports.

The Annual Meeting Committee in cooperation with the local Branch shall
plan, advertise, and host a meeting consisting of technical sessions and
Section business in a general format as previously established. The
committee will be responsible for coordinating the sale of advertisements and
promoting the attendance for the annual meeting program.

ANNUAL MEETING FINANCES

The Executive Director, with oversight from the President, shall prepare the
Annual Meeting budget at least four (4) months prior to the event. Charges to
be collected from the membership attending the Annual Meeting shall be
determined by the Annual Meeting Committee and shall be subject to
approval by the Board of Directors. This amount shall be sufficient to cover
all expenses.

The President will submit to the Board of Directors a written after action report
including a financial summary of the meeting as soon as practical following
the meeting. This report shall be made available to the next Annual Meeting
Committee, along with all other pertinent data that will aid the committee.
ROTATION OF HOST BRANCHES

The Executive Director shall report to the Board at least sixteen months prior
to the scheduled date a list of prospective meeting locations.

Annual Meeting Rotation:
District Year

1 2012
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6.0

6.1

COMMITTEES

The Florida Section Board of Directors may establish committees as necessary
to further the mission of the Section. The following committees or functions have
been previously established by the Board:

ADMINISTRATIVE MANAGEMENT COMMITTEE

The committee is under the guidance of the Vice President for Administration
and Finance.

6.1.1

6.1.2

6.1.3

Purpose:
To manage the functions and operations of the Section Office.
Composition:

The committee shall consist of the Executive Director, as Chair, and the
President-Elect, Vice President for Administration and Finance, and the
Secretary/Treasurer. The Chairs of the Audit and Communications and
Publications committees shall also be corresponding members of the
committee.

Duties:

The committee is responsible for coordination of the resources of the
Administrative Office in order to meet the operational deadlines and fiscal
matters of the Section. Duties of the committee are generally described
below.

a. Establish publication dates and article submittal deadlines, including
coordination with the respective parties responsible for publication
contribution, in conjunction with the Communications and Publications
Committee.

b. Monitor the fiscal condition of the Section and make recommendation
to the Board regarding investment opportunities and long-term
budgetary issues. Develop and annually review an Investment Policy
for the Section.

c. Coordinate and establish procedures for the Executive Director for
funds disbursement.
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6.2

6.3

6.4

6.5

AD HOC/TASK COMMITTEE(S)

6.2.1

6.2.2

Purpose:

To serve the requirements of the President and the Board of Directors.
The responsibility of the individual Ad Hoc Committee(s) may be
delegated to any other member of the Board of Directors.

Composition:

Members appointed by the President to serve as long as required.

ANNUAL MEETING COMMITTEE

The Annual Meeting Committee is defined in Section 5.0. The Committee is
under the guidance of the President.

AUDIT COMMITTEE

6.4.1

6.4.2

6.4.3

Purpose:

To conduct an annual audit of the Section’s records of transactions
involving income and disbursements for general correctness of accounts
and compliance with acceptable accounting procedure. To check the
balances in all depositories and to recommend procedures for
improvements in accounting and money management procedures.

Composition:

The committee is under the guidance of the President-Elect. Chair shall
be the Past President.

Duties:

The annual audit of the Secretary/Treasurer’s records shall be conducted
as soon as possible following the close of the administrative year on
September 30 and prior to the submission of the Annual Report. The
result of the audit with recommendations, if any, shall be reported to the
Board of Directors in writing.

AWARDS COMMITTEE

The committee is under the guidance of the Past President.
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6.5.1 Purpose:

The committee shall serve as a vehicle to identity Section members for ASCE
National awards and honors along with Region 5 and Section awards. The
Committee shall present nominations for the Outstanding Civil Engineering
Award (OCEA) along with other awards and papers as appropriate.

The following awards are typically given at the Section Annual Meeting. It is
not mandatory that an award be granted at intervals defined by the rules, if
there is no suitable candidate. A concerted effort shall be made to keep the
recipient anonymous prior to the presentation of the award. Any nominee shall
be a member in good standing of the Florida Section.

A suitable award plaque or other means of recognition shall be presented for
each award.

a. Byron Spangler Award: Recognizes an engineer that has achieved
special lifetime accomplishments in engineering and public service. This
award is given intermittently, at the discretion of the Board, when a
member of the Section has achieved such accomplishments.

b. Branch of the Year Award: Recognizes the Branch that has provided
consistently excellent programs and activities throughout the year.

c. Engineer of the Year Award: Honors an engineer who, through their
activities and endeavors, has attained significant professional
achievement to society and the engineering profession.

d. Young Engineer of the Year Award: Honors a younger member
engineer who, through their activites and endeavors, has attained
significant professional achievement to society and the engineering
profession.

e. Government Engineer of the Year Award: Honors a government
engineer who, through their activites and endeavors, has attained
significant professional achievement to society and the engineering
profession.

f. Past President’s Award: Awarded to the retiring President by the
President-Elect.

g. Student of the Year Award: Awarded to an outstanding student.

h. Student Outstanding Service Award: Awarded to an undergraduate
student with outstanding service.
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i.  Graduate Student of the Year Award: Awarded to an outstanding
graduate student in civil engineering.

J- Faculty Advisor of the Year Award: Awarded to an outstanding Faculty
Advisor.

k. Project of the Year Award: Honors engineering efforts in research,
design, construction or management.

l. President’'s Award: An Award presented by the President for
outstanding service to the Section

6.5.2 Composition:

The committee shall consist of the three (3) most recent available Past
Presidents of the Section with the most recent available Past President as the
Chair. In the event that a committee member is an employee of an engineering
firm that has submitted a nomination for the Project of the Year Award, that
member shall excuse themselves from the selection process for that award
only, and shall be replaced by the most recent available Past President. For
student awards, the committee shall also include the Student Activities
Committee Chair.

6.5.3 Duties:

The committee shall be responsible for soliciting nominations, judging
nominations, selecting award winners and preparing suitable awards. In
addition, the committee shall solicit and assist in the preparation of nominations
for Region 5 and National awards.

6.5.4 Engineer of the Year Award:

The Florida Section encourages each Branch to recognize an Engineer of the
Year through a Branch award program and submit that recipient as the Branch
nominee for consideration for Section Engineer of the Year; however, no
Branch may submit more than one nominee. All nominations will be submitted
on forms supplied by the Section and shall not exceed a total of five pages.
Deceased persons are not eligible for nomination to the Award, although the
Award can be posthumously made to a nominee whose petition has reached
the Awards Committee during their lifetime. Only one recipient shall be named
in any year.

Section Officers are not eligible to receive this award while serving on the
Board and for one year after.

This recognition is awarded to a nominee who is judged to have contributed
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substantially to the status of the engineering profession by:
a. personal character, integrity, and public image above reproach;

b. achievements and distinction in a technical field and mode of practice
(government, education, industry, and private practice);

c. an established reputation for service to ASCE and the engineering
profession;

d. an established reputation for civic, community, and public activities and
responsibilities;

e. significant contribution toward improving the professional aspects of civil
engineering education;

f.  professional guidance of qualified young people who seek civil
engineering as a career; and professional development of young civil
engineers in the formative stages of their careers; or

g. other evidence of merit, which, in the judgment of the Awards Committee,
shall have advanced the Society's professional objectives.

The Chair of the Awards Committee shall solicit nominations and provide
copies of each nomination to the committee members for review and ranking.
Following ranking, the Chair shall advise the Board no later than July that a
nominee has been selected to receive the award. The Committee Chair shall
be responsible for obtaining the award plaque, with the assistance of the
Section Office. The Committee Chair shall also be responsible for encouraging
the award recipient to attend the Annual Meeting, where the award is to be
presented.

This competition serves to acquaint the public with activities and achievements
of civil engineers. Within the Branch area, publicity can be obtained by
supplying information on the individual to newspapers and broadcasters. It
should be emphasized that the local achievement is part of a Section
competition conducted by the American Society of Civil Engineers. The Florida
Section will publicize all nominations made.

6.5.5 Young Engineer of the Year Award:

The Florida Section encourages each Branch to recognize a Young Engineer of
the Year through its Branch awards program and submit that recipient for
consideration for Section Young Engineer of the Year; however, no Branch may
submit more than one nominee. All nominations must be submitted on forms
provided by the Section and shall not exceed a total of five pages. Deceased

Page 27 of 86



Florida Section ASCE Operating Manual
Approved January 2015

persons are not eligible for nomination to the Award, although the Award can
be posthumously made to a nominee whose petition has reached the Awards
Committee during their lifetime. Only one recipient shall be named in any year.

Section Officers are not eligible to receive this award while serving on the
Board and for one year after.

This recognition is awarded annually to members who are less than 35 years of
age on February 1 in the year of the award, and who is judged to have
contributed substantially to the status of the engineering profession by:

a. personal character, integrity, and public image above reproach;

b. achievements and distinction in a technical field and mode of practice
(government, education, industry, and private practice);

c. an established reputation for service to ASCE and the engineering
profession;

d. an established reputation for civic, community, and public activities and
responsibilities;

e. significant contribution toward encouraging civil engineering education
among college students;

f.  professional guidance of qualified young people who seek civil
engineering as a career; and professional development of young civil
engineers in the formative stages of their careers; or

g. other evidence of merit, which, in the judgment of the Awards Committee,
shall have advanced the Society's professional objectives.

The Chair of the Awards Committee shall solicit nominations and provide
copies of each nomination to the committee members for review and ranking.
Following ranking, the Chair shall advise the Board no later than July that a
nominee has been selected to receive the award. The Committee Chair shall
be responsible for obtaining the award plaque, with the assistance of the
Section Office. The Committee Chair shall also be responsible for encouraging
the award recipient to attend the Annual Meeting, where the award is to be
presented.

This competition serves to acquaint the public with activities and achievements
of Young Civil Engineers. Within the Branch area, publicity can be obtained by
supplying information on the individual to newspapers and broadcasters. It
should be emphasized that the local achievement is part of a Section
competition conducted by the American Society of Civil Engineers. The Florida
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Section will publicize all nominations.
6.5.6 Government Engineer of the Year Award:

The Florida Section encourages each Branch to recognize a Government
Engineer of the Year through its Branch awards program and submit that
recipient for consideration for Section Government Engineer of the Year;
however, no Branch may submit more than one nominee. All nominations must
be submitted on forms provided by the Section and shall not exceed a total of
five pages. Deceased persons are not eligible for nomination to the award,
although the award can be posthumously made to a nominee whose petition
has reached the Awards Committee during their lifetime. Only one recipient
shall be named in any year.

Section Officers are not eligible to receive this award while serving on the
Board and for one year after.

This recognition is awarded annually to members who are employed by a
government agency, and who is judged to have contributed substantially to the
status of the engineering profession by:

a. personal character, integrity, and public image above reproach;

b. achievements and distinction in a technical field and mode of practice;

an established reputation for service to ASCE and the engineering
profession;

T

d. an established reputation for civic, community, and public activities and
responsibilities;

e. significant contribution toward improving the professional aspects of civil
engineering education;

f. professional guidance of qualified young people who seek civil engineering
as a career; and professional development of young civil engineers in the
formative stages of their careers; or

g. other evidence of merit, which, in the judgment of the Awards Committee,
shall have advanced the Society's professional objectives.

The Chair of the Awards Committee shall solicit nominations from the
Branches and shall provide copies of each nomination to the committee
members for review and ranking. Following ranking, the Chair shall advise
the Board no later than July that a nominee has been selected to receive the
award. The Award Committee Chair shall be responsible for obtaining the
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6.5.7

award plaque, with the assistance of the Section Office. The Committee
Chair shall also be responsible for encouraging the award recipient to attend
the Annual Meeting, where the award is to be presented.

This competition serves to acquaint the public with activities and
achievements of Government Civil Engineers. Within the Branch area,
publicity can be obtained by supplying information on the individual to
newspapers and broadcasters. It should be emphasized that the local
achievement is part of a Section competition conducted by the American
Society of Civil Engineers. The Florida Section will publicize all nominations
made.

This competition serves to acquaint the public with activities and
achievements of Government Civil Engineers. Within the Branch area,
publicity can be obtained by supplying information on the individual to
newspapers and broadcasters. It should be emphasized that the local
achievement is part of a Section and National competition conducted by the
American Society of Civil Engineers. The Florida Section will publicize all
nominations made by members or Branch Awards Committees.

Branch of the Year:

The Florida section encourages all Branches to seek the Branch of the Year
Award. Branches have the freedom to select the format and content of their
nomination package but are limited to five (5) pages for their submission.
Branches are encouraged to focus on what it considers the strength of the
Branch. Smaller Branches may want to emphasize their activities as a
function of the total number of members in the Branch. Areas of activities in
which the Branch was successful may include:

Professional and technical activities;
Social activities;

Civic activities;

Support of Student Activities;
Membership development and retention;
Newsletters and Publications;

Public Relations;

Younger Member Groups;

Government Relations;

Other strengths of the Branch.

The Chair of the Awards Committee will solicit nominations for Branch of Year
and provide members of the committee with copies for review and ranking.
The Chair will advise the Board no later than July that a nomination has been
selected to receive the award. The Chair shall be responsible for obtaining
the award plaque, with the assistance of the Section office. The Chair shall
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6.5.8

6.5.9

also be responsible for encouraging the President of the winning Branch to
attend the Annual Meeting where the award will be presented.

Project of the Year:

The Section encourages the Branches to recognize outstanding civil
engineering achievements in their geographic area and submit projects for
consideration by the Awards Committee for the Section Project of the Year
Award. All nominees for consideration for Section Project of the Year Award
must be submitted by a Branch and must be a predominantly civil engineering
project within the geographic boundary of the Branch; however, no Branch
may submit more than one nominee. Nominations may be submitted in any
format but are limited to five (5) pages; however, the award will be based on
the civil engineering excellence according to the following guidelines:

Innovative application of new or existing technology: 25%
Future value to the engineering profession: 20%
Social and economic considerations: 15%
Complexity of the project: 20%
Exceeding client needs: 20%

Suitable remembrances will be presented to the owner of the project and the
civil engineer of record at the Annual Meeting.

Student of the Year Award:

A. Purpose: To recognize a civil engineering student who has made a
contribution to the civil engineering profession through outstanding service
as well as leadership and academic achievement.

B. Award: The Award shall consist of a plaque suitably inscribed and a
monetary award of an amount approved by the Board of Directors. The
Award shall be given at the Annual Meeting.

C. Selection Procedure:

1. Each Branch having a Student Chapter within its jurisdictional area
may nominate one student per Chapter to the Awards Committee.
Selection of the nominee shall be made in cooperation with the
Student Chapter advisory personnel and the civil engineering faculty
and shall be endorsed by the appropriate Branch President. The
nomination shall be submitted on the standard forms.

2. The Awards Committee shall evaluate the nominations in accordance

with the criteria contained herein. The individual point tabulations and
evaluations shall remain confidential.
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D. Selection Criteria:

In order to be eligible for nomination, the person shall:

1. be a full time undergraduate student in civil engineering, as defined
in the school catalog;

2. be a current member of a Student Chapter located within the
Florida Section;

3. be a member of the Student Chapter for more than one academic
year:

4. have at least a 2.5 grade point average (based on a maximum of
4.0) in the civil engineering curriculum.

E. Selection will be based on a point system. The maximum number of
points that can be awarded for each category shall be as follows:

1. Student Chapter Service
a. officer 10 points
b. committee member 10 points
c. activities (conference activities, service projects,
presentations, intramurals, Branch and Section
meetings, field trips, Chapter socials, etc.) 40 points
Subtotal 60 points
2. Other Service Activities

a. University (student government, Engineering
Fair, Tau Beta Pi, FES, tutoring, consultant,

etc.) 20 points
b. Other (civic, church, etc.) 10 points
Subtotal 30 points

3. Academic Achievement

GPA, standing within class, Dean’s list, scholarships,

Other academic recognition 10 points
Subtotal 10 points
Maximum Point Total: 100 points

6.5.10 Student Outstanding Service Award

A. Purpose: To recognize a civil engineering student who has made a contribution
to the civil engineering profession through outstanding service as well as
leadership and academic achievement.
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B.

Award: The Award shall consist of a plague suitably inscribed and a monetary
award of an amount approved by the Board of Directors. The Award shall be
given at the Annual Meeting.

Selection Procedure:

1.

Each Branch having a Student Chapter within its jurisdictional area may
nominate one student per Chapter to the Awards Committee. Selection of
the nominee shall be made in cooperation with the Student Chapter
advisory personnel and the civil engineering faculty and shall be endorsed
by the appropriate Branch President. The nomination shall be submitted
on the standard forms.

The Awards Committee shall evaluate the nominations in accordance with
the criteria contained herein. The individual point tabulations and
evaluations shall remain confidential.

Selection Criteria:

In order to be eligible for nomination, the person shall:

1.

2.

3.
4.

be a full time undergraduate student in civil engineering, as defined in the
school catalog;

be a current member of a Student Chapter located within the Florida
Section;

be a member of the Student Chapter for more than one academic year:
have at least a 2.5 grade point average (based on a maximum of

4.0) in the civil engineering curriculum.

Selection will be based on a point system. The maximum number of points that
can be awarded for each category shall be as follows:

1. Student Chapter Service

Officer 10 points
Committee involvement 10 points
Other Activities (conference activities,

service projects, presentations, intramurals,

Branch and Section meetings, field trips,

Chapter socials, etc.) 45 points

Subtotal 65 points
2. Other Service Activities

University (student government,
Engineers Fair, Chi Epsilon, Tau Beta Pi, FES,
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tutoring, consultant, etc.) 20 points
Other (civic, church, etc.) 10 points

Subtotal 30 points

3. Academic Achievement
GPA, standing within class, Dean’s list, scholarships,
other academic recognition 5 points
Subtotal 5 points
Maximum Point Total: 100 points

6.5.11 Graduate Student of the Year Award:

A. Purpose: To recognize a civil engineering graduate student who has made
an outstanding leadership and service contribution to the civil engineering
profession by their participation with the Student Chapter.

B. Award: The Award shall consist of a plaque suitably inscribed and a
monetary award of an amount approved by the Board of Directors. The
Award shall be given at the Annual Meeting.

C. Selection Procedure:

1. Each Branch having a Student Chapter within its jurisdictional area
may nominate one student per Chapter to the Awards Committee.
Selection of the nominee shall be made in cooperation with the
Student Chapter advisory personnel and the civil engineering faculty
and shall be endorsed by the appropriate Branch President. The
nomination shall be submitted on the standard forms.

2. The Awards Committee shall evaluate the nominations in accordance
with the criteria contained herein. The individual point tabulations and
evaluations shall remain confidential.

D. Selection Criteria:

In order to be eligible for nomination, the person shall:
1. be afull time graduate student in civil engineering, as defined in the
school catalog;
2. be a current member of a Student Chapter located within the
Florida Section;
3. have at least a 3.0 grade point average (based on a maximum of
4.0) in the civil engineering curriculum.
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E. Selection will be based on a point system. The maximum number of
points that can be awarded for each category shall be as follows:

1. Student Chapter Participation
a. Service to the Student Chapter (committee participation,
mentoring, liaison between

Chapter and Branch, other) 50 points

b. Chapter activities (service projects, presentations, intramurals,
field trips,

Chapter socials, etc.) 30 points

Subtotal 80 points

2. Academic Achievement

a. Research Assistant, Teaching Assistant 10 points

b. Papers submitted for publication 5 points

c. General Academic Standing, Scholarships, 5 points
Awards

Subtotal 20 points
Maximum Point Total: 100 points
6.5.12 Faculty Advisor of the Year Award

A. Purpose: to recognize a Faculty Advisor who has provided outstanding
leadership to their student chapter and contributed to the future of the
Society

B. Award: the award shall consist of a plaque suitably inscribed and a
monetary award of an amount approved by the Board of Directors. The
Award shall be given at the Annual Meeting.

C. Selection Procedure

1. The Student Chapter President may nominate their Faculty Advisor to
the Awards Committee. The nomination shall be submitted on the
Award form by the date indicated on the Award form.

2. The Awards Committee shall evaluate the nominations in accordance
with the criteria contained herein. The individual point tabulations and
evaluations shall remain confidential.

D. Selection Criteria
In order to be eligible for a nomination, the person shall:

1. Be officially registered as the Chapter’s Faculty Advisor with the
Society.
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2.

Be a current dues paying member of the Society

The Student Chapter shall complete the following information:

A.

w

o 0O

m

Number of junior and senior civil engineering students in the
school’s civil engineering department
Number of students who attended the most recent Southeast
Regional Conference
Number of Florida Section meetings the Student chapter has
attended since the last Annual Meeting
Number of students who attended the most recent Florida
Section Annual Meeting
Selection will be based on a point system. The maximum
number of points that can be awarded for each category shall
be as follows:

0 The most current Student Chapter Annual Report as

submitted to the Society: 40 points
o Evaluation of Advisory Personnel Form (from most recent
Annual Report) 10 points
o Faculty Advisor Award Nomination Form (from most
recent Annual Reports) 25 points
o Data from Florida Section award Form 25 points
Maximum 100 points

6.5.13 The Past President’s Award:

Upon completion of the installation of Officers the President shall present to
the Past President a suitable remembrance for his or her service as President
of the Section.

6.5.14 The President’s Award:

At the discretion of the President an award may be given to a member of the
Section for outstanding service to the Section.

6.6 COMMUNICATIONS COMMITTEE

This function is under the guidance of the Vice President for Administration and

Finance.

The Section Office will function as the Section's communications coordinator
and will facilitate communication among the Branches and between the
Section and the Branches. Each Branch should designate a member to be
the point of contact for the Section Office. Examples of duties include:

a. assist Branches with Branch newsletter distribution.
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b.

C.

d.

maintain a Florida Section home page on the Internet.
solicit input from the Branches for the newsletter.

publish the newsletter (4 issues annually), Annual Meeting Program and
other publications as may be directed by the Board.

assist the Branches in working with the local media regarding publication
of noteworthy items. Each Branch should be encouraged to develop
positive relationships with the local media and should correspond with the
media regularly regarding professional and community achievements of
local engineers.

CONSTITUTION AND BYLAWS COMMITTEE

The committee is under the guidance of the President.

6.7.1

6.7.2

6.7.3

Purpose:

The committee shall serve in an advisory capacity on matters of
interpretation and proposed changes in the Section Constitution, Bylaws,
and the Section’s Operating Manual.

Composition:

This is a one-person committee appointed on a yearly basis by the
President, preferably a past Section Officer.

Duties:

The committee shall meet, study, research and report as required on
assigned tasks.

EDUCATION COMMITTEE

The committee is under the guidance of the Vice President for Educational
Affairs.

6.8.1

Purpose:

The committee shall provide statewide leadership in developing and
supporting all educational activities of particular interest to civil
engineering including, but not limited to, the development of educational
programs, engineering curriculums and continuing education. It will
accomplish this by coordinating the educational and continuing
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6.8.2

6.8.3

6.8.4

professional development activities of the Section and its Branches and
promoting free communication between the Branches and other
educational and continuing professional development providers. The
Section acknowledges that the Section’s activities with regards to
education and continuing professional development are provided primarily
through the Branches and augmented by the continuing professional
development sessions at its Annual Meeting.

Composition:

The committee should be composed of the education or continuing
professional development chairpersons of each Branch and a Faculty
Advisor from each District and the Chair of the Committee. The
Chairperson of the Committee shall be appointed by the President and
serves at the President’s pleasure. Assisting the Chairperson in the
operation of and coordination of the committee’s activities will be District
Vice-Chairs selected on a regional basis from the membership of the
committee. The District Vice-Chairs are responsible for assuring that the
various Branches and Schools of Engineering with in their respective
Districts are actively and proactively exchanging information on
educational and continuing professional development activities and for
communicating such activities with other Regions. The Committee
Chairperson is responsible for representing the Committee to the Board of
Directors, for serving as the liaison with the Technical Activities
Committee, and for facilitating communication among and between the
Districts, Branches, and Schools of Engineering.

Meetings:

The committee shall meet in its entirety by means of teleconference or
video-conference at least two (2) times each year. The committee
chairperson and the regional Vice-Chairs shall meet by teleconference or
video-conference once between each Section board meeting.

Duties:

The committee will, on a continuing basis, monitor developments in the
educational field, taking action where appropriate and calling the attention
of the Section and Branches to those activities of particular interest. They
will offer their services and those of the society to appropriate educational
institutions to assist in the development of engineering curriculum.
Specifically, the committee shall:

a. Encourage Branches to conduct career/job shadowing programs in
conjunction with Engineers Week activities.
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b. Encourage Branches to encourage Branch members to visit schools to
promote civil engineering as a career.

c. Encourage Branches to encourage Branch members to provide surplus
civil engineering publications to school libraries.

d. Encourage Branches to organize field trips to engineering projects or
facilities.

e. Encourage Branches to be involved in the appointment of Branch
Members to serve on advisory boards and committees at the request of
universities and institutions.

f. Encourage Branches to provide Practitioner Advisors to communicate
with faculty and students at engineering universities.

g. Encourage Branches to poll employers for input related to engineering
curriculum.

h. Serve as a clearinghouse for information relating to continuing
education seminars, including identifying those sessions that may be
appropriate for the Section Annual Meeting.

i. Promote possible alternative delivery systems for continuing education
seminars and coordinate with ASCE National.

ENGINEERS WITHOUT BORDERS (EWB) COMMITTEE

The committee is under the guidance of the Vice President for Educational
Affairs.

6.9.1

6.9.2

Purpose:

The committee shall provide statewide leadership in developing and
supporting all activities of particular interest to the Section and Branches
and the chapters of Engineers Without Borders USA (EWB-USA) that are
located within the Section. Recognizing the Society’s partnership with
EWB-USA at a national level, the committee will promote opportunities for
members of both organizations to become involved in projects, mentoring,
technical input and activities.

Composition:
The committee should be composed of three to six members, with dual

ASCE/EWB-USA membership preferred. The committee shall have a
broad geographic distribution of its members.
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6.9.4

Meetings:

The committee shall meet in its entirety by means of teleconference or
video-conference at least two (2) times each year. Additional meetings
may be scheduled by the chairperson as needed between Section Board
Meetings.

Duties:

The committee will facilitate communication and sharing of resources and
information between the Society, Region, Branches, and the counterpart
organizations from EWB-USA in order to serve and enhance membership
participation. The committee will work to attract interest in EWB-USA from
the civil engineering profession. The committee is encouraged to
participate with other professional societies in the promotion of EWB-USA
projects and other related opportunities. The committee chairperson is
responsible for representing the Committee to the Board of Directors, and
for facilitating communication among and between the Regions, Section,
Branches and EWB-USA Chapters.

6.10 GOVERNMENT RELATIONS COMMITTEE

The committee is under the guidance of the Vice President for Professional
Affairs.

6.10.1 Purpose

The focus of the committee will be to bring the technical expertise of the
Society to bear on matters of a technical nature and to be supportive of
legislative activities of a professional nature.

The committee will monitor all legislative activities of interest to civil
engineers and call to the membership appropriate items for further action
It will develop a database of technical advisory committees (TACs) within
the state and promote involvement in these committees by ASCE
members. The committee will work closely with the local Branches to
develop involvement at the local level. The committee may act on behalf
of the membership when directed by the Board of Directors.

6.10.2 Composition

The committee should consist of three to six members serving staggered
three year terms and will have a broad geographic distribution.

Page 40 of 86



Florida Section ASCE Operating Manual
Approved January 2015

6.10.3 Duties

The committee will maintain close surveillance of local, state and national
legislative activities of interest to the membership. It will serve as a liaison
between other professional societies. The committee will contact FES and
the Florida Institute of Consulting Engineers (FICE) to ensure that
committee members receive copies of the FES Legislative committee
meeting minutes, the FES Legislative Alert Bulletin, the Senate and House
calendars, and all pre-filed bills. Relevant information should be provided
to the members of the Florida Section in a timely manner through the
section publications, or a separate mailing if the content warrants.

The committee is to take a proactive role in insuring that the political
leaders within the State of Florida are technically informed prior to the
decision making process. This will be achieved through ASCE members
who are willing to take an active role in TACs at city, county and state
levels. The committee will develop a database to monitor ASCE’s
involvement in these committees. Investigations may be made, reports
prepared and recommendations made by the committee to appropriate
executive bodies. The committee will encourage competent personnel to
be available to appear before legislative committees.

6.11 HISTORY AND HERITAGE COMMITTEE

The committee is under the guidance of the Vice President for Professional
Affairs.

6.11.1 Purpose:

The committee will develop and maintain a historical record of the Florida
Section ASCE. It will develop and disseminate materials which will bring
to the public an increased understanding of our profession and its
significant contributions to the advancement of civilization.

6.11.2 Composition:

The committee should consist of three to six members serving staggered
three year terms, and have broad geographic distribution.

6.11.3 Duties:

The committee is responsible for recording and disseminating historical
information on American Civil Engineering. They will identify significant
civil engineering landmarks and develop nominations for Section and
National Civil Engineering Landmarks. They will assist in the preservation
activities of other historical organizations, including providing them with

Page 41 of 86



Florida Section ASCE Operating Manual
Approved January 2015

6.12

6.13

available information. They will develop presentations of a historic nature
suitable for presentation to technical and lay audiences. The committee
shall be responsible for the assembly, organization, and preservation of all
records pertaining to the operations and history of the Society and the
profession within the Section.

INVESTMENT COMMITTEE
6.12.1 Purpose

To review the Section Investment Policy for long term goals of Section
assets.

6.12.2 Composition

The committee will be chaired by the Vice President for Administration and
Finance and shall include the President, Secretary/Treasurer and should
include three most recent available Past Presidents and one of the Florida
Region 5 Governors.

6.12.3 Duties

The committee will establish and review an investment and cash flow
policy for the Section for approval by the Board. The committee will utilize
the approved Policy to invest the assets of the Section and direct the
Executive Director to move assets into the investment vehicles that meet
the approved Policies of the Section. The committee will meet quarterly to
review the investment performance and recommend any changes in the
investment allocations.

MEMBERSHIP COMMITTEE

This function is under the guidance of the Vice President for Administration and
Finance.

6.13.1 Purpose:

The committee shall plan, organize and stimulate programs to increase
and retain membership in the Section and Society.

6.13.2 Composition:
The committee should consist of three to six members. Preference should

be given to current and past Branch membership committee members or
membership drive participants.
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6.13.3 Duties:

The committee shall work with the Branches in planning and organizing
membership drives, dropped member follow-up, new member orientation
and member retention activities. The committee shall serve as a point of
contact to the National Membership Committee.

6.13.4 Administration:

The Administrative Office will function as the section's membership
coordinator and will provide information to the Branches to assist in
membership recruitment and retention efforts. Each Branch should
designate a point of contact to the Office. Branch membership efforts will
be recognized as part of the selection process for the Branch of the Year
Award.

NOMINATION AND TELLERS COMMITTEE
The committee is under the guidance of the Past President.
6.14.1 Purpose:

To screen, interview and nominate candidates for each of the offices
prescribed by the Constitution and to canvass the ballots.

6.14.2 Composition:
The committee will consist of the Secretary/Treasurer and three (3) Past
Presidents of the Section. The chairperson shall be the most immediate
resident Past President.

6.14.3 Duties:
The committee shall compile a list of nominees for Section Officers for the
upcoming administrative year, and to be responsible for counting the
ballots for Section Officers.

PROFESSIONAL DEVELOPMENT COMMITTEE

The committee is under the guidance of the Vice President for Technical
Affairs.

6.15.1 Purpose:

The purpose of the committee is to provide opportunities for members to
advance their professional development in a manner that satisfies the
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Florida Board of Professional Engineers’ continuing education
requirements for PE license renewal.

6.15.2 Composition:

The committee will consist of the chairperson and a representative from
each of the four Districts.

6.15.3 Duties:

a. Assist Executive Director as required to maintain the Section’s
continuing education provider status with FBPE.

b. Coordinate with Executive Director to track the PDH submissions
requests.

c. Review and approve requests by the Branches to grant continuing
education Professional Development Hours (PDH) through the
Branch activities. The review shall be in accordance with the
procedures established by the committee (See Appendix C).

d. Serve as a liaison with the technical activities committee to
establish the annual meeting PDHs and other Section seminar
PDHs
6.16 PUBLIC RELATIONS COMMITTEE

The committee is under the guidance of the Vice President for Professional
Affairs.

6.16.1 Purpose:
The committee will further public understanding and promote a positive
image of civil engineers throughout the state and nation. The committee
will coordinate statewide activities and work closely with both ASCE
National and the local Branches. The committee may act on behalf of the
membership when directed by the Board of Directors.

6.16.2 Composition:

The committee should consist of three to six members serving staggered
three-year terms and will have a broad geographic distribution.

6.16.3 Duties:

The committee will present civil engineering to technical and lay personnel
through efficient utilization of media outlets and speakers. Members of
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this committee will assist local Branches in their activities by contributing
to the development of speaker bureaus. They will disseminate information
on the civil engineering profession with emphasis on the positive impacts
the engineering professional has had on our way of life. The committee
will ensure that there is appropriate distribution of civil engineering
literature, videos, etc. and that information on how this material can be
obtained is available at the Branch level. The Committee will actively seek
funding for the Section and local Branches to support the public relations
activities.

6.17 SCIENCE AND ENGINEERING FAIRS COMMITTEE

The committee is under the guidance of the Vice President for Educational
Affairs.

6.17.1 Purpose:

The purpose of the committee is to increase the visibility of the civil
engineer through active participation in local, regional and statewide
science and engineering fairs.

6.17.2 Composition:

The committee shall consist of a Chair serving a three-year term, and
should have a member from each of the Branches.

6.17.3 Duties:

The committee, working with Section guidance, is to promote, at the
Branch level, active Branch participation in science and engineering fairs.
The committee will alert the Branches to the activities of the Florida
Foundation for Future Scientists and serve as a clearinghouse for such
information. The committee shall promote Branch activity in organizing,
promoting, publicizing, providing financial support, and judging for all such
fairs. The committee is encouraged to participate with other professional
societies in the promotion of science and engineering fairs.

6.18 STRATEGIC PLANNING COMMITTEE
The committee is under the guidance of the President.
6.18.1 Purpose
The purpose of the committee is to continually monitor, evaluate and

improve the operation of the Florida Section with respect to the adopted
mission statement and plans of action.
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6.18.2 Composition:

The committee shall be chaired by a member to be appointed by the
President. Members shall include representatives from each District and
other members as may be appointed by the Chair.

6.18.3 Duties:

The committee shall hold a strategic planning session at approximately
two-year intervals at which time the strategic plan for the Section will be
updated. The Committee shall also monitor implementation of the
Strategic Plan on an annual basis and provide a report to the Board of
Directors.

STUDENT ACTIVITIES COMMITTEE

The committee is under the guidance of the Vice President for Educational
Affairs.

6.19.1 Purpose:

The committee will work closely with students in the various civil
engineering curricula throughout the State. It will assist in the promotion
and development of ASCE Student Chapters. It will work to attract
gualified students to the civil engineering profession and moti